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Jefferson Park Christian Preschool

A ministry of 

Jefferson Park Baptist Church

2505 Jefferson Park Ave

Charlottesville, VA 22903

Preschool - 296-KIDS

JPBC – 293-6175
www.jpbc.org     preschool@jpbc.org
A Note From the Director

We’re so glad that your children will be joining us at Jefferson Park Christian Preschool! It is a privilege to teach and serve them!  

This handbook provides many of the details of our program. Read it through, and if you have any questions, please call us. We will be happy to give you any additional information.

We’d love for parents to share some of their special skills/hobbies (sewing, music, building…) with our classes. It’s always great for the children to see and enjoy new experiences. 

Also, if you’d like to serve as a substitute teacher, please let us know! 

I’m very excited about working with such a talented, caring staff.  All of us are looking forward to getting to know you and your children. It’s going to be a wonderful year!!!

Gretchen Davisson

Director

Jefferson Park Christian Preschool Staff:

Hannah Case



Pre-K Class Teacher

Veronica Andreas


2-year-old Class Teacher

Gretchen Davisson


3-year-old Class Teacher

Anne Evick



Instructional Aide

Carol Pantuck



Instructional Aide

Pat Avery



Instructional Aide
Our Goals…

To provide a happy, safe and welcoming environment in which each child will develop socially, emotionally, cognitively, physically and spiritually.  

To provide much more than just academics by giving each child a well-rounded experience. 

To value play as an important means of learning.

To encourage creativity and language development in all areas.

To provide meaningful activities that help children acquire skills and knowledge.

To encourage friendships and to practice social skills.

To help each child grow in the areas of independence and self-discipline.

To provide age-appropriate experiences which allow each child 

to be successful and build self-confidence.

To provide opportunities for parents and teachers to work together for the welfare of the child.

To help each child to know the joy of learning. 

Entrance Requirements

Our preschool accepts children between the ages of 2 1/2 and 5 years. Two, three, and five-day classes are offered.

A registration fee of $75.00 for each child, and $25.00 for each additional sibling, is payable at the time of registration. It is non-refundable in case of cancellation. The registration fee will be refunded only if we are unable to accommodate the child in our program.

The State Board of Health requires that each child have a certificate of immunization on file. Also, Virginia Department of Social Services requires that every parent show their child’s “proof of identity” (certified copy of a birth certificate or a passport) and provide a list of previous daycares and preschools for their child within 7 days of their entering school. If this is not done, the school is required to notify authorities. These measures are meant to protect children who may have been abducted from a custodial parent. 

Registration and visitation days are held in early spring. Applications are accepted at this time for the following school year. Current students are given until February 1st to return applications before registration is opened to new students. Applications are accepted until we reach our enrollment capacity. A waiting list is then maintained.
Tuition
The rates for the school year are as follows:

2 days per week -----------------------$160.00 per month

3 days per week------------------------$200.00 per month

5 days per week------------------------$260.00 per month 

Tuition is due NO LATER than the 5th of each month. Please place checks in an envelope marked TUITION and put them in your child’s take home folder. Checks should be made out to JEFFERSON PARK BAPTIST CHURCH. Please write your child’s name on the memo line.

If a child is absent from class for an extended period, but expects to return to school, tuition must be paid during the period of absence.

If school is closed temporarily as a health precaution, because of weather conditions, or similar reasons beyond the control of the school, tuition shall continue to be charged.

September tuition is collected by July 15 (if enrollment occurs after July 15TH, it is collected at the time of enrollment.) This tuition payment is non-refundable.

Withdrawal Procedure

We desire to maintain an adequate staff to child ratio, and we base our staff hiring decisions on the enrollment level in September. It is our understanding that each child is enrolled for the entire school year. Sometimes there is an unforeseen need to withdraw a child from the program.  If this occurs, no partial month refunds will be made.

Arrival and Departure

The hours of our preschool are from 9:00 a.m. to 12 noon.  We offer a car line drop-off and pick-up arrangement.  If this is most convenient for you, a teacher will meet your child at the car in the back parking lot between 8:55 and 9:20.  We will then escort the child inside.  This keeps parents from having to get out of the car if they have younger children and helps them move on to their next destination more quickly.  Some children also separate more easily at the car than they do inside the classroom.

However, we understand the importance of meeting other parents and of observing in your child’s classroom.  Therefore, if you wish to walk your child in or plan to stay and talk with teachers or other parents, please park upstairs and enter through the church office door.  This reduces the chance of serious injury to children and keeps the car line moving.

The same procedure applies at the end of the preschool day.

Regardless of how your child enters or exits the building, he or she MUST be HOLDING the HAND of an ADULT until he is safely in a vehicle or in the building.

***If your child is to ride home with someone other than his/her usual ride, we must receive notice directly from the parent either by note, phone, or in person. Children will not be allowed to leave the preschool with anyone except parents unless notice from a parent is given.

Contacting Us During the School Day

If you need to contact us during the day, you may call the preschool office at 296-5437. If no one is near the phone, please leave a message. We check the voice mail regularly. If there is an emergency and you need to contact us right away, please call the main church office at 293-6175 or the director’s mobile number 540-470-7391. 

The Preschool Day

There are many activities in a preschool day!! These activities are designed to encourage creativity and discovery. 

Circle Time: Greeting each other, making plans for the day, assigning jobs, learning to sit in a circle, taking turns and listening are all part of this activity.

Table Time: This provides a time of enhanced learning. It’s a more structured time where the teachers have an opportunity to provide more guidance for some hands-on activities, such as cooking, sorting and classifying, art, writing, science experiments, sensory discrimination, etc.

Center Time: Center time is full of focused play. The centers are equipped by the teachers to provide meaningful learning opportunities. The teachers interact with the children to enhance what is being learned by asking questions, clarifying, and introducing new vocabulary for their experiences. Classmates help each other to learn coordination and cooperation. Some of the centers are:

Science and Discovery, Block Center, Art Center, Puzzles, Writing Center, Library Center, Table Toys, Manipulatives, and Sensory Table.

Cleanup Time: This is a time to help teach responsibility. Children learn to put materials and equipment back in designated places.

Snack Time: This is a time of relaxation and refreshment. It provides an opportunity for conversations and development of table manners. It also gives the teacher another setting for talking with, learning about, and enjoying the children. Each child brings a small, nutritious snack, and a drink. 

Story Time: A wonderful literacy activity, story time has children not only listening to stories, but also predicting what’s coming next and talking about the different components of the story. Children are exposed to new vocabulary, new situations, and new ideas. The correlation between printed word and spoken word is reinforced.

Music and Movement: Music and movement are incorporated into class everyday through songs, finger plays, rhythm instruments and dance. 

Playground Time: Climbing, running, jumping, swinging, and taking part in games all enhance the child’s physical growth, aid in developing muscle coordination, and encourage cooperation and social development.

Health and Safety

In the event that a child becomes ill at school, we will immediately notify the parents or the designated emergency contact so that the child can be taken home. We maintain a file in the office of all emergency numbers. If any of this information changes during the year, please let us know so that we can keep our records up-to-date.

If your child is feeling sick before they come to school, it is best to keep them home where they are comfortable. If the following conditions exist, please keep your child home until the condition clears up: watery and inflamed eye, profusely discharging nose, cough, sore throat, or an undiagnosed rash. If your child has experienced fever, vomiting, or diarrhea WITHIN THE LAST 24 HOURS please keep them at home. This will help keep germs from spreading to other students. 

If a child contracts a communicable disease such as strep throat, flu, etc, and we feel that other students might have been exposed, we will notify parents.

Simple first aid is administered in case of minor injuries at school. If a serious injury occurs, an attempt is made to contact parents immediately. Parents will be asked to sign a treatment authorization form when their child begins preschool. This authorization will allow medical treatment to begin at a hospital if a parent cannot be reached.

Field Trips

Our classes will take some field trips this year to enhance their school experience. We may need parents to assist with transportation. To do this, we must see proof of a valid Virginia driver’s license, current safety inspection sticker, and liability insurance. Advance notice of field trips will be sent home.

* Remember to wear your school T-shirt!
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School Closings

We will follow the decisions made by the Albemarle County School System for school closings due to inclement weather. However, on days that Albemarle County delays the opening of school (either 1 hour OR 2 hours), we will be delayed 1 hour. We will announce closings and delays on NBC 29 and www.nbc29.com.  Closing information will also be sent out by email and/or text.
Building Security

For security, the doors downstairs will be locked after 9:20 a.m. If you need to enter the preschool after this time, please ring the bell and someone will open the door for you.

THANK YOU FOR YOUR COOPERATION WITH THESE SAFETY PROCEDURES!
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Birthdays

We will recognize your child’s birthday at school. If you wish, you may send in, or bring in, a special snack to share with friends. Please talk with your child’s teacher to make arrangements. If your child’s birthday is in the summer or during a school holiday, such as Christmas break or Easter break, feel free to talk with your teacher about choosing another day to celebrate.
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Fire Drills

Our school conducts monthly fire drills as required by the fire marshal.
Ways Parents Can Help

Encourage regular attendance.

Help your child arrive promptly.

Dress your child ready for action!  Comfortable clothes and shoes made for running and jumping are best. 

Please label all coats and sweaters your child wears to school.

Teach your child self-reliance by encouraging him/her to do things for himself/herself. Allow time for this. (
Send toys to school only when requested by the teacher. It is sad when a child loses a favorite toy! Please do not allow your child to bring money, play guns or knives, expensive toys, or medicine to school.

Get to know your child’s teacher and work with her concerning any problems that may arise. She really cares for her students, and has a real desire to make school a rewarding experience for each child.

Please tell us if your child has had any upsetting experience. This will help the teacher better understand your child’s behavior.

If you need to send a message in with your child, please put it in writing and in your child’s folder. Sometimes they forget to tell us a message!

Take an interest in the school and whatever your child brings home, and take time to listen to your child’s daily experiences and discuss them with real interest.

Help your child learn his/her full name, parents’ names, address, and telephone number.

Be willing to help with field trips and other special events.

ENJOY your child!!! They grow up so fast! (
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September 2

 Open House, 9 a.m. – 12 noon

September 5

 Labor Day - NO SCHOOL

September 6 

 First day of school T/Th and M-F students

September 7 

 First day of school for M-W-F students

October 23

 Preschool Recognition Sunday

October 31

 Let’s Pretend Party

November 22

 Thanksgiving Feast

November 23 - 25 
 Thanksgiving Holiday – NO SCHOOL

December 15

Christmas Program - evening

December 19-30
Christmas Holidays – NO SCHOOL

January 2 

Classes Resume

January 16 

Martin Luther King Day – NO SCHOOL

February 20

Presidents’ Day – NO SCHOOL

March 
9

Parent Conferences – NO SCHOOL
 

March 30

Easter Celebration

April 2-6

Spring Break – NO SCHOOL

May 24 

 Last Day of School for T/Th students

May 24 

 Family Picnic/ Graduation Program - evening

May 25 

 Last Day of School for M,W,F and M-F classes
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Please join us for Worship and Bible Study

Sunday

9:30 a.m. Sunday School/Bible Study

10:45 a.m. Worship Service

6:00 p.m. Evening Worship

Wednesday

5:45 p.m. Dinner

6:15 p.m. Our Life Together

Bible Study for Youth, Adults, and Children











